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PREPARING A MUTUAL LEGAL ASSISTANCE REQUEST BY USING THE MLA WRITER TOOL 

 

STEP 1: FINDING THE MLA WRITER TOOL 

The MLA Writer Tool can be found pasting this URL in your browser: https://www.unodc.org/mla/ 

This screen will be displayed: 

 

 

ATTENTION: Notice that you will need to install the tool, following the instructions provided there. 

 

Once you have completed the installation, this icon will appear in your computer: 

 

 

 

https://www.unodc.org/mla/
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STEP 2: START DRAFTING LETTER OF REQUEST 

By clicking on the icon, you will find this screen: 

 

 

Click on Start Drafting Letter of Request 
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This page will be displayed: 

 

  

Click on Next after reading the practical information showed. 
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This will appear: 

 

 

 

 

 

 

Click Next, again. 
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STEP 3 SELECTING THE DESTINATION COUNTRY AND THE REQUESTED ASSISTANCE 

The system will present a list of countries. In this case we are going to choose France. 

 

 

 

 

Chose France and click on Next 
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Then choose the assistance requested. In this case we choose testimony from witnesses: 

 

 

 

Click Next and insert a name or number for the request in the box: 

 

 

Click on Continue 
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In the next screen, a menu will be displayed. The first box is Add modules by selecting the required 

module from the drop down menu below. In this case it is not necessary to select any module. We 

could go directly to Prior Contact but no prior contact are mentioned in this case. So we can go to 

the next box. 

Click on Type of Assistance. 

In the box Type of Assistance, the previously selected type of assistance (Obtaining evidence from 

witnesses) will be displayed automatically: 

 

 

In the box (Legal Basis) a list of conventions will be presented. There is also the option Treaty not 

listed. You can use it to write the name of a different convention or to mention just reciprocity.  In 

the present case select United Nations Convention Against Transnational Organized Crime, from the 

list. 

 

 

In the box Relevant persons write the identity and location of the witness 
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In the box Acquisition of evidence describe the manner in which the evidence should be taken: 

 

 

 

  

 

 

 

 

In the box Authority participation you should say if the participation of any authority from your 

country is requested (Prosecutor, Police Officers, etc). In this case no participation is requested: 
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The box Topics Covered will be filled with the questions for the witness or guidance for the 

executing authority will be provided to hear the witness: 

 

 

 

Box Privileges: 

In this case no privilege is mentioned:   

 

By clicking on Urgency it is possible to ask for urgent execution of the request 

 

 

 

The box confidentiality brings the possibility to ask for protecting the confidentiality. Ins this case 

there is no special mention to confidentiality. 
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STEP 4: FACTS AND DETAILS OF THE CASE 

 

Clicking on Summary of the Facts you will open a box aimed to describe the facts: 
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Then you will have to provide the details of the case by opening the box Details of the Case: 
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Opening the boxes Suspect Information and Current Status of the Case you will provide more 

information 
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STEP 5: REQUEST EXECUTION REQUIREMENTS, TRANSMISSION CHANNELS AND SIGNING 

AUTHORITY 

 

 

 

By clicking on Request Execution Requirements, you can ask the executing authority to respect 

procedural requirements for the validity of the evidence in your country: 
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Then you have to open the box Transmission Channels and select one of the options. In this case, 

diplomatic channel is chosen. 

 

 

 

Opening Signing Authority, you have to choose one of the options: 

 

 

Then, the name of the signing authority can be put in the box Signed by:

 

 


